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PHILOSOPHY STATEMENT  
OF 

ST. ANTHONY CATHOLIC SCHOOL 
HEREFORD, TEXAS 

 

St. Anthony Catholic School in the Diocese of Amarillo 
Serves as an extension of the Church and the 

Families to nurture the 
Spiritual, moral, intellectual, and physical potential of the individual students. 

 
St. Anthony provides an atmosphere  

Of a living Christian community which 
Instills moral values, 

Indicative of the Catholic faith and tradition, 
Academic skills, and spiritual  

Relationships to enable all students, 
Pre-K through 6th grade, 

To grow into effective Christian adults. 
 

MISSION STATEMENT 
ST. ANTHONY CATHOLIC SCHOOL 

HEREFORD, TEXAS 
 

St. Anthony Catholic School develops Gospel values, a commitment to service, 
and strong academic skills. 
 

VISION STATEMENT 
ST. ANTHONY CATHOLIC SCHOOL 

HEREFORD, TEXAS 
 

Graduates of St. Anthony Catholic School will be engaged Catholic Christians, 
and responsible members of their community, for the service of their families, 
church and communities.  
 

 

ACCREDITATION, MEMBERSHIP, and RECOGNITION 

St. Anthony Catholic School is fully accredited through the Texas Catholic Conference  
(TCC) and holds memberships in the National Catholic Education Association (NCEA).      
 St. Anthony Catholic School is recognized by the Texas Education Agency. 

 
 

 

 



  

THE MISSION OF CATHOLIC SCHOOLS  

IN THE STATE OF TEXAS 

The ministry of Catholic education in general is the fulfillment of the educational mission 

of the Catholic Church and has as its primary goal the continuous formation of the 

Christian person. 

As a pastoral instrument of the Church, the strength of the Catholic school is its ability to 

respond to the needs of the whole person, the Church in a time of transition, and the 

world with a global perspective for a peaceful and sustainable future. 

The Catholic school is a unique environment in which students can experience the 

presence of the Holy Spirit. Its focus is on the individual person’s spiritual, moral, 

intellectual, social, cultural, and physical development. In the Catholic school, students 

and teachers are drawn to proclaim the Gospel message, to unite in worship, to respond to 

the needs of the community through fellowship and social justice, and to serve all people 

through the sharing of their spiritual gifts and temporal goods. 

Intellectually, students are challenged to work to the best of their abilities. In a world of 

diversity and absolutes, students need to be freed to appreciate and understand the living 

organism called Earth and the peoples and cultures that inhabit it, and to develop global 

perspectives by which to form their lives and consciences. Students are provided 

opportunities to develop basic academic and physical skills, pursue knowledge, and 

critically study and analyze the world in which they live. 

The effective Catholic school must call its students to the conviction that people are more 

important than material gain, that justice is more important than success, that love is more 

important than esteem, and that collaboration unites while competition divides. The truly 

successful Catholic school student is not necessarily one who is successful in every 

endeavor, but one who accepts Christian responsibility for fulfillment of personal 

potential and shares these gifts with others. 

 

 

 

 

 

 

 

 



  

ST. ANTHONY SCHOOL, HEREFORD 

GENERAL OBJECTIVES 

 

1. To provide conditions that promote high standards of moral conduct good mental 

health, and physical standards.  

2. To select curriculum that is designed to meet the present and future needs of the 

individual student and to expose students to technological skills. 

3. To instill in students the dynamics of faith through liturgical action and daily 

living.  

4. To prepare students so they may spread the word of God and develop a sense of 

true Christian values for use in life. 

5. To develop in students the appreciation and understanding of the right and duties 

of an American citizen including respect of others’ rights and property. 

6. To lead students to appreciate all God’s children regardless of background or 

talents. 

7. To provide classroom instruction that allows students to learn to work 

cooperatively with others. 

8. To teach students to read comprehensively, to express ideas correctly and clearly, 

to listen actively, and to think critically. 

9. To instill in students an appreciation of the fine arts and nature. 

10. To keep the school up-to-date through cooperative self-study and to be aware of 

what is happening in the contemporary world.  

 

 

 

 

 
 
 
 
 
 
 

 



  

GOALS FOR CATHOLIC EDUCATION IN TEXAS 

I. The Catholic school promotes a community of believers, learners and active 

doers in the spirit of Jesus Christ as experienced in the Catholic Church and 

lived out as active citizens in today’s society. The school fosters: 

 A. A clear understanding of its purpose and goals by staff, parents/guardians 

and students; 

B. A Catholic identity through which the religious atmosphere permeates the 

total instructional program; 

 C. The Gospel values as modeled in the school procedures and in the actions 

of staff and students; 

 D. A faith community expressed through religious experiences that include 

formal classes for teaching Catholic doctrine according to Vatican II and 

the religious spirit of the (arch)diocese, programs for personal spiritual 

formation, opportunities for worship, expression of beliefs through service 

to others, appropriate sacramental catechesis, the sponsoring of adult 

programs, and active participation of students in their parish community; 

 E. Active interaction between school and parish families in various functions 

when school is part of a parish; 

 F. Active participation of laity on governing bodies and in school 

organizations; 

 G. The formation of behavioral patterns consonant with Christian social 

standards; 

 H. A sensitivity and responsiveness to the demands of social and economic 

justice; 

 I. Knowledge and skills that lead to the development of Christian attitudes 

towards life, human sexuality and the family; 

 J. The formation of students: to set goals and find ways to attain them, to see 

persons as equals and worthwhile individuals, to be self-disciplined and 

determined, to be responsible, responsive, compassionate and empathetic 

to the feelings and needs of others, to recognize and build on personal 

strengths and to respect the individual differences present in others. 

 

 

 

 

 

 

 

 

  



  

II. The Catholic School provides instructional leadership and maintains an 

effective and efficient program of studies. The administration and staff have 

the responsibility to: 

 A. Be visible and accessible to the school and civic community to insure 

interaction and involvement in the educational process; 

 B. Communicate on a regular basis regarding school activities and general 

accomplishments; 

 C. Provide systematic reporting to the parents/guardians regarding student 

progress; 

 D. Communicate expectations for student academic performance to 

parents/guardians and students; 

 E. Organize the school and business community to advise and support the 

school; 

 F. Provide a safe and orderly environment with a clear discipline code; 

 G. Inform its constituency of school policies and regulations with specific 

attention given to rights and responsibilities of staff, students, and 

parents/guardians; grievance procedures; discipline code; school policies; 

grading system; and compliance with local, state, federal laws and 

regulations; 

 H. Provide a realistic and functional guidance program through all grades; 

 I. Provide school facilities that project a positive and future-oriented image 

and environment for teaching and learning; 

J. Provide programs of instruction to meet students’ diverse learning needs; 

 K. Develop excellence in education through compliance with the policies and 

standards of the Texas Catholic Conference Education Department. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

III. The purpose, design and implementation of the curriculum represents the 

school’s mission which is understood, as well as shared by teachers, students 

and parents/guardians. All students should: 

 A. Develop a knowledge and understanding of the Catholic faith and a 

personal relationship with God as evidenced by attitude and practice; 

 B. Develop a proficiency in the fundamentals of language arts, mathematics 

and technology in the lower grades, followed by studies in advanced 

mathematics, technology, science, social studies, fine arts, English and 

foreign language; 

 C. Develop higher level thinking skills of research, analysis, evaluation and 

problem solving; 

 D. Develop a proficiency in the use of basic communication skills and 

technology, as well as the ability to recognize propaganda in their lives; 

 E. Develop problem solving skills by which to integrate information and to 

form a framework within which to sort out the diverse values present 

today; 

 F. Acquire knowledge and appreciation of the culture of the ethnic groups 

that make up our American heritage; 

 G. Develop an understanding and appreciation of cultural diversity together 

with inter-relational skills needed within the local, national and global 

community; 

 H. Acquire an understanding of the importance of physical and mental health 

in one’s life by developing healthy attitudes regarding human sexuality, 

nutrition, and chemical substances, as well as the development of health 

maintenance skills; 

 I. Acquire knowledge of the democratic process and develop an 

understanding of the privileges of citizenship and learn to assume its 

responsibilities; 

 J. Develop an understanding of human geography and of planetary cultures 

as they exist today; 

 K. Be knowledgeable in government practices, political principles and 

current activities suitable to the grade level; 

 L. Be aware of the principles of consumer economics, private enterprise, and 

other economic systems. 

 

 

 

 



  

St. Anthony Catholic School - A school you can have faith in! 
 

Since 1917 St. Anthony School has been nurturing our children's educational 
as well as moral growth through its Mission of developing Gospel values, a 
commitment to service and strong academic  

skills in each student. 
ST. ANTHONY 

CATHOLIC SCHOOL HISTORY 
 

St. Anthony School has provided 
continuous years of education since the 
1917-18 school year. From its 
beginning until 1938, the school was 
staffed by the Sisters of the Atonement. 
The sisters of the Incarnate Word and 
the Sisters of the Blessed Sacrament of 

Victoria, Texas staffed the school from 1938 until 1942.  
 
The first St. Anthony School building was completed in 1927.  That building is now the Deaf 
Smith County Museum.  In 1942, the Franciscan Sisters of Mary Immaculate came from 
Amarillo to staff the school.  In October 1981, the Franciscan Sisters divided their community 
and the group called the Mission Sisters of St. Francis continued to staff the school.  The 
Franciscan Sisters of Mary Immaculate returned to teach during the 1987-88 school year and 
remained until the completion of the 2005-2006 school year. The school had its first lay 
Principal in the 1986-87 school year.  The majority of faculty is currently comprised of lay 
teachers. 
 

The main building was dedicated on May 15, 1955.  There have been three additions built 
since the completion of the main building.  Total number of classrooms is sixteen plus a 
library, meeting room, cafeteria and gym. 
 

At the end of the 1971-72 school year, the seventh and eighth grades were discontinued.  Since 
then the school has maintained classes through grade six.  Five-year-old kindergarten was 
added in 1970 and a pre-school program for four year olds in 1989.  After school care was 
offered as a service to working parents beginning in 1990. 
 

St. Anthony Catholic School is proud to have honored and preserved the rich heritage and 
legacy by having celebrated “95 Years of Excellence in Catholic Education” in 2012-2013.  
We believe our school is a ministry of the Parish, therefore, we work hand-in-hand toward a 
common mission and vision.  



  

 
 
 
The following priests have served as pastors of St. Anthony Parish: 

 
1917-1922 Rev. J.A. Campbell, S.A. 
1923-1932  Rev. Salvator, S.A. 
1932-1937  Rev. Mathias Gilberg S.A. 
1937-1943  Rev. Nathaniel Madden, S.A. 
1943-1949  Rev. Albert Heald, S.A. 
1949-1952  Rev. Dominic Kenny, S.A. 
1952-1956  Rev. Bartholomew Paytas, S.A. 
1956-1959  Rev. Michael Sugrue, S.A.  
1959-1962  Rev. Aloysius Craven, S.A. 
1962-1969  Rev. Angelus Delahunt, S.A. 
1969-1970  Rev. Simeon Heine, S.A. 
1970-1973  Rev. Boniface Riedman, S.A. 
1973-1979  Rev. Bernard McGorry, S.A. 
1979-1981  Rev. Paul Hefner, S.A. 
1981-1982  Rev. Xavier Butler, S.A. 
1982-1985  Rev. Mark Traenkle, S.A. 
1985-1987  Rev. Patrick Walsh, S.A. 
1987-1988  Rev. Cletus McGorry, S.A. 
1988-2002 Rev. Orville Blum 

            2002-2003  Monsignor Harold Waldow 
   Rev. James McGhee 
2004-2013  Rev. John Valdez 
2013-    Rev. Anthony Neusch 
 



  

The following persons have served as principals of St. Anthony School: 
 
1943-1943 Sister Aloysia Payne 
1943-1944 Sister Gerard Hable 
1944-1945 Sister Othmara Mueller 
1945-1948 Sister Nellie Rooney 
1948-1954 Sister Vitalis Bon 
1954-1959 Sister Aloysia Payne 
1959-1965 Sister Seferina Egger 
1965-1968 Sister Amabilis Romero 
1968-1970 Sister Protasia Hofstetter 
1970-1971 Sister Genevieve Montoya 
1971-1980 Sister Wendelina Huber 
1980-1983 Sister Martha Jane Venhaus 
1983-1985 Sister Amy Romero 
1985-1988 Mrs. Rita Burges 
1988-1989 Sister Aquinas Aragon 
1989-1998 Mrs. Ann Lueb 
1998-2001 Ms. Nancy Neusch 
2001- 2011  Mrs. Ann Lueb 
2011-2015  Mrs. Linda Aranda 
2015 - 2016  Mrs. Ann Lueb, Interim 
2016 – 2017  Mrs. Ana P. Copeland 
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 POLICIES OF THE BOARD OF EDUCATION 

ST. ANTHONY SCHOOL, HEREFORD 

DIOCESE OF AMARILLO 

 

 

I. SECTION ONE: OPERATING PROCEDURES AND POLICIES OF THE 

BOARD OF EDUCATION. 

 

 

A. Policies Based on Philosophy of Education 

 

St. Anthony School program is dedicated to the children of St. Anthony Parish.  

We believe that the growth of the Church and the future of our country depends upon the 

education of the whole child.  Therefore, it is not enough to give our children a good 

foundation in the arts and sciences but we must impart to them the gospel message so that 

they may participate as fully as possible in the life of the Church. 

We believe that we should diffuse the Word and its practical application to 

everyday life by cultivating a responsible freedom to do what is right in an atmosphere of 

concern and charity for one another.  We believe in the cultivation of the moral and civic 

virtues of honesty, integrity, initiative, industry, reverence and respect for the rights of 

others, self-reliance, good sportsmanship and a vigorous effort to achieve academic 

excellence.  We believe that it is our responsibility to provide the best opportunities 

possible to enable our children to obtain these goals. 

The legal basis for education in a parochial school is vested in the will of the 

people who enjoy the freedom of religion and education provided for in the United States 

Constitution.  This school is a dependent unit of the Catholic School System of the 

Diocese of Amarillo. 

 

B. Board of Education 

 

1. Nature 

 

The St. Anthony Board of Education is an agent of St. Anthony Parish Pastoral 

Council.  The Board is a policy-making and advisory body.  It is subject to such 

regulations as might proceed from the Texas Catholic Conference, the Ordinary of the 

Diocese of Amarillo, and/or the superintendent of Catholic schools and the Parish 

Pastoral Council.  It carries out the will of the parishioners in matters of education.  It 

implements state laws as far as they concern the Catholic school system; where state laws 

do not provide or prohibit, it becomes the duty of the board to act as an agent in 

appraising educational activities. 
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2. Duties of the Board 

 

a. It assists the pastor and principal in formulating policies to guide the growth of 

the school system without becoming involved in administrative functions. 

b. It fosters the highest possible standards of academic and religious education for 

all students. 

c. It endeavors to create a better understanding and support for Catholic education. 

d. It represents the parish in matters of education with public and non-public 

authorities. 

e. It prepares and approves the annual budget with the principal and finance 

committee. 

 

(1) It shall approve all major purchases and expenditures, accept and reject 

budget adjustments, cause adequate accounts to be kept and provide an 

annual financial statement to the parish through the parish finance council. 

 

(2) It shall regulate fees such as enrollment, tuition, cafeteria, and extended 

day, and provide for ways and means to collect outstanding amounts. 

 

(3) If parish subsidies will not be sufficient to supply the deficit incurred, the 

Board of Education shall notify the PTO of the need of a fund-raising 

activity. 

 

f. It seeks to anticipate the growth of the student body and makes provisions for the 

same. 

g. It monitors procedures for accessing the effectiveness of the educational program. 

 

The school's evaluation procedures include: 

(1) Evaluations by the faculty to assess pupil growth. 

(2) Collection of relevant information such as tests, especially the yearly  

      achievement testing program and cumulative records. 

(3) Identification of program deficiencies and recognition of strengths as  

      well as plans for correction of deficiencies. 

(4) Report of findings to the staff, school board and the parents. 

 

 

 

 

 

 

 



  

3. Membership 

 

a. The Board of Education shall be composed of six lay members, the pastor, and the 

principal.   

b. To qualify as board members, nominees should be practicing Catholics, in good 

standing, and at least 21 years old, one of the six members may be a non-Catholic 

active member of the community.  

c. Nominees may not be a paid employee of the School or Parish nor have an 

immediate family member (spouse, parent, child) becoming a paid employee of 

the school. 

 

4. Election and Appointments 

 

Eligibility 

The Pastor, Principal and the outgoing members of the Board shall seek out and prepare a 

slate of eligible, prospective Board member nominees who meet the following criteria: 

a. An active member of the Parish of St. Anthony.  

b. Have an interest in and commitment to Catholic education and to the School’s 

philosophy and mission.  

c. Available to attend meetings and periodic in-service programs and to participate 

in committee work.  

d. Maintain high levels of integrity and confidentiality. 

e. Deal with situations as they relate to the good of the entire School community.  

f. Be a credible witness of the Catholic faith to the School community and beyond.  

 
The Pastor, in consultation with the Board, should add two members of the San Jose Church 

community, with a recommendation from the Pastor of San Jose Catholic Church. 

 

Ineligibility 

Ineligible nominees include paid employees of the School or Parish, as well as members 

of the immediate family of an employee.  

Nominations & Elections 

a. In March, the Pastor, Principal, and Board members shall make suggestions of 

potential nominees. The Board will then review the suggestions and/or add other 

suggestions. With each name approved by the Pastor, the outgoing Board 

members will contact the nominees for their approval or disproval of the 

nomination.  

b. At the April School Board Meeting, the outgoing members shall submit their 

reports to the members of the Board. The Parish office staff will begin gathering 

short, informal biographies, with photos, from the nominees. This information 

will be used to present nominees to the members of the Parish. Biographies with 

photos will be printed, in alphabetical order, in the Parish bulletin for a minimum 

of two weekends before voting occurs. 



  

c. Voting shall take place on a designated weekend at the end of April. Ballots, 

printed in alphabetical order, shall be prepared by the Parish office and collected 

in a secure manner after each Mass. An eligible voter must be a registered 

member of the Parish and 18 years of age or older. 

d. By the Monday following the election weekend, President of the Board and 

outgoing Members, or his/her designee, shall assist with counting the ballots. The 

ballot box may not be opened until all of the vote counters are present. 

e. Communication will be made first with the Pastor, Principal, and School Board of 

those newly elected. Contact will be made with all nominees in either 

congratulations of election, or in thanks for consideration of being a School Board 

nominee.  

f. In a situation where two candidates receive equal votes, the Pastor (in counsel 

with the President of the Board) will discern whether an appointment of one 

candidate is to be made, or if a run-off election is necessary. 

g. The newly elected officers shall be invited for orientation purposes prior to 

beginning their term at the School Board’s monthly meeting in May.  In August, 

they shall be installed to serve their term for the following School year. 

h. Each lay member shall serve for a 3-year term.  The Pastor, with the advice of 

board members has the authority to dismiss board members should circumstances 

warrant it. 

i. Should vacancies of lay membership on the board occur, the Pastor, in counsel 

with the school Board, shall appoint a qualified replacement of the parish to 

complete the balance of the unexpired term created by said vacancy. 

j. In the case of not being able to procure two candidates for an open position, the 

Pastor, in counsel with the school board, shall appoint a qualified member without 

an election. 

 

Appointments 

a. If some members are to be appointed, the Pastor and Board members should 

prepare a list of possible appointees according to the stated criteria and specific 

needs of the Board. Appointments by the Pastor shall be made by the beginning of 

May, in line with the regular elections of nominees, or at another time if deemed 

necessary by the Pastor. Appointments made by the Pastor may also include Non-

Catholic School parents.  

 

 



  

Terminations 

 

Certain situations shall be cause for automatic termination of elected membership: 

 

a. Four (4) consecutive absences during a school fiscal year (July to June). 

b. Becoming a paid employee of the School. 

c. An immediate family member (spouse, parent, child) becoming a paid 

employee of the School. 

 

1. Elected members who are automatically terminated shall be notified in 

writing of said termination within fourteen (14) days of board meeting at 

which the termination was announced. 

 

2. Should automatic termination occur, the pastor, in counsel with the school 

board, shall appoint a qualified replacement of the parish to complete the 

balance of the unexpired term created by said vacancy. 

 

 

 

 

Vacancies 

Should any of the Offices become vacant, the Pastor, in counsel with the Board, will 

appoint a member of the Board to that vacant office. A vote will then occur to fill the 

vacancy of the newly appointed member. 

In an extreme case of several vacancies within the Board during the specified term, the 

Pastor, in counsel with the Board, may opt to appoint new members to the Board to fulfill 

the remainder of the terms. 

 

Resignations 

Any Board member may resign at any time. Such resignation shall be made in writing 

and shall take immediate effect at the time of its receipt by the Pastor or Principal. 

 

6. Organization 

 

The organizational meeting of the Board of Education shall be held at the meeting 

date in August each year. 

 

a. Officers:  The officers of the board shall consist of the president, vice-president 

and secretary, all of whom shall be elected annually by the board.  Any lay member of 

the board is eligible for any office and as many terms as desired. 

 

b. Duties of the Officers 

 

(1) The president shall preside at all the board meetings, appoint chairmen and 



  

members of committees as occasions demand and sign all documents on behalf of the 

board.  They shall be ex-officio members of all committees. 

(2) The vice-president shall perform all duties of the president when the president 

is absent or unable to act. 

(3) The secretary shall maintain a written record of all acts of the board; conduct, 

receive and dispose of all correspondence as directed; and preserve all reports and 

documents committed to their care. 

 (4) A recording secretary will be appointed yearly to record the minutes of each 

meeting. 

 

 

 

c. Meetings 

 

(1) The board shall meet at least once a month.  Called meetings may be held at 

the order of the president or by request of any four members of the board. 

(2) The rules of consensus (shared decision-making) backed up by Robert's Rules 

of Order shall govern the meetings of the board. Rules may be amended or suspended at 

any meeting by a majority vote of the board. 

(3) For the purpose of transacting official business, it shall be necessary that a 

majority of the total members be present and voting.  A simple majority of those present 

and voting shall carry the motion. 

(4) Due notice of regular meetings shall be announced in the parish bulletin. 

(5) All meetings of the board shall be open to members of the parish and to 

parents of children receiving their education under the auspices of the parish. Anyone 

wishing to present non-personnel matters of concern to the board shall make a request to 

the principal or president of the board one week prior to the meeting.  The board may 

waive the requirement for a prior request by a majority vote and give visitors an 

opportunity to be heard.   

If the matter of concern is a personnel matter then the following procedure must 

be followed: 

In the case of a complaint against a teacher or other staff member, the 

complainant must have met with the teacher/staff member and felt that the matter is not 

resolved.  Then the complainant must be willing to meet with the teacher or staff member 

and the principal in an attempt to resolve the issue.  If all these attempts to resolve the 

issue fail, then the party must put the complaint in writing and may request a closed 

session hearing before the board, principal and pastor. 

If the complaint is with the principal, the complainant must be willing to meet 

with the board president and the principal in an attempt to resolve the issue.  If this 

attempt fails to resolve the issue, then the party must put the complaint in writing and 

may request a closed session hearing before the board and pastor. 

 

d. Agenda: The president, after consulting with the board members and the 

principal, shall prepare the agenda for each meeting. 

 

e. Committees of the Board 

 

(1) Standing Committees: The Board of Education shall have no standing 

committees but shall function as a committee of the whole. 



  

(2) Special Committees: The president may appoint special committees as deemed 

necessary.  The special committee shall report recommendations to the official board and 

shall be dissolved when the report has been made. 

 

 

f. Minutes of Proceedings 

 

(1) The recording secretary shall prepare the minutes of the previous meeting of 

the board.   The secretary shall keep one copy on file and present one copy to each of the 

board members, the pastor and the principal. 

(2) A written record of all the acts of the board, maintained by the secretary shall 

be preserved in the school office. 

(3) Minutes of the preceding meeting shall be approved by the board and signed 

by the president and secretary as the first order of business at the regular meeting. 

 

g. Transaction of Business 

 

The board shall transact all business at a legal meeting.  No member shall have 

the power to act in the name of the board outside of board meetings.  In case of an 

emergency, the opinion of the board members should be sought by phone and, if 

necessary, a meeting should be called. 

 

 

 

h. Suggested Order of Business 

 

(1) Prayer 

(2) Call to Order 

(3) Board In-Service 

(4) Approval of Minutes 

(5) General Reports 

(6) Items for Discussion/Approval 

(7) Administration Report 

(8) Executive Session (If needed) 

(9) Adjournment 

 

 

i. Policy Revision 

 

(1) The board shall meet as a committee at least once each year for the purpose of 

reviewing and appraising existing policies. 

(2) Policies may be revised or added to by a vote of two-thirds of the board. 

(3) Policies approved by the board are recorded in the minutes and placed in the 

appropriate handbooks. 

(4) Employees of the school shall be notified of changes in the board policy that 

affects them in any way. 

 

 

 



  

j. Availability of Policies 

 

The Board shall make available copies of all policies to its members, the pastor, 

the staff, and Superintendent of Schools.  Upon request they will be made available to the 

Parish Pastoral Council. Specific policies regarding students and the Extended Day 

program are found in the Parent/Guardian/Student Handbook.   Specific policies 

regarding staff are found in the Staff Handbook.  Local policies shall not be in conflict 

with Diocesan policies as stated in the Diocesan Handbook. 

 

C. Public Relations 

 

1. It shall be the policy of the board to cooperate with all community work, which 

enhances the cause of education. 

2. It shall be the right of the board to adjust the school calendar to the local 

situation for the greater good of all. 

3. Children shall be dismissed early on occasions as the need arises for inclement 

weather, inservice opportunities for the faculty, or to adjust to public school schedules.  

The principal will make the decisions for early dismissal and/or school closings. 

4. Communication and public relations is enhanced by bulletins sent home for 

special occasions, notices on the outside marquee, pictures and articles in the Hereford 

Brand, local radio stations, personal consultations with parents and PTO meetings. 

 

SECTION II. POLICIES RELATING TO THE ADMINISTRATIVE STAFF 

 

A. The Superintendent of Schools 

 

The Bishop upon the recommendation of the Diocesan School Board appoints the 

Diocesan Superintendent of Schools.  The superintendent is directly responsible to the 

Bishop for the successful administration and supervision of the schools. The 

superintendent coordinates the educational program of the early childhood, elementary, 

middle and secondary schools of the Diocese and serves as a liaison between the Bishop 

and the schools and between the Diocese and the State agencies in educational matters.  

The superintendent is responsible for the implementation of the policies of the Diocesan 

Board of Education.  (Diocesan Handbook) 

 

 

 

B. The Pastor 

 

By virtue of his office, the Pastor is responsible for those matters within the parish 

school, which affect worship, the ministry of the Word, and the spiritual welfare of the 

students. 

The Pastor is the ex-officio chief administrative officer of the parish school.  The 

immediate direction of the school and its instructional program, however, is delegated to 

the Principal.  Satisfactory and effective administration depends on the cooperation and 

mutual support of both Pastor and Principal in matters of local educational policy. 

The Pastor of a parochial school is an ex-officio member of the local school 

board.  He gives final approval to recommendations of the Principal and local school 

board. 



  

(Diocesan Handbook) 

  



  

C. The Principal 

             

The Principal is the administrative head of the school and is responsible for the 

effective operation of the school as a Christian educational community in accordance 

with the philosophy and policies set by the diocesan and local school boards, the 

Diocesan Office of Education, and the Texas Catholic Conference Accreditation 

Commission. (Diocesan Handbook) 

The qualifications for the position of Principal are set by the Texas Catholic 

Conference and are found in the standards for accreditation. 

The Principal is hired by the school board and approved by the Pastor, 

Superintendent and Bishop. The Principal will follow the job description as set forth in 

the staff handbook. 

 

 

 

 

D. Assistant to the Principal 

 

In the absence of the principal, a staff member (with college hours in 

administration, if possible) shall be assigned the following responsibilities: 

1. Any office referrals for discipline.  The discipline policy will be followed 

closely. 

2. The obtaining of substitutes 

3. Emergency health or safety situations 

4. Personnel matters which cannot wait until the principal's return. (These should 

be handled with the board president's awareness.) 

  

In the event that the absence becomes lengthy, it will be the responsibility of the 

board to determine additional measures, which may need to be taken. 

 

 

 

SECTION III.  POLICIES RELATING TO SCHOOL STAFF 

 

 Specific policies relating to the professional and para-professional staff are found 

in the Staff handbook. 

 

SECTION IV.  POLICIES RELATING TO THE STUDENT BODY 

 

A. School Term 

 

1. The school term shall consist of two semesters, beginning at such date as may 

be determined each year by the Superintendent of Catholic Schools and adjusted to local 

situations by the principal and closing on such date as may be set at the time of adoption 

of the school calendar. 

 

2. The holidays are usually the same as those scheduled by the local public school 

system unless the Board decides otherwise. 

 



  

B. Admission Policy 

 

1. Students are admitted into St. Anthony according to the following priorities: 

a. Families whose children are presently attending St. Anthony and have met 

enrollment requirements. 

 

b. Parish Families 

 

c. Non-Parish Families 

 

d. Non-Catholic families who agree to participate in all religious activities. 

 

2. The children of teachers at St. Anthony must have their names placed on the 

waiting list if there is not an opening in the class.  The children of teachers who already 

are teaching will be treated as parishioners in regard to admission. 

 

3. All new Catholic students enrolling must present their baptismal certificates. 

 

4. Students transferring from other schools must present birth certificate, 

immunization record plus transfer notices and report cards from the respective school 

previously attended, including a statement that all financial obligations have been 

cleared.  A copy of the cumulative records must be requested from that school.  New 

students in sixth grade are generally not accepted.  However, the Principal can make 

exceptions. 

 

5. Students suspended and/or expelled from public, private, or parochial school 

for substance abuse or for other disciplinary reasons, may be admitted to Catholic schools 

of the Diocese of Amarillo according to the policies stated in the Diocesan Handbook. 

 

6.  Students seeking admission who have attended non-accredited private schools 

or home-schools, must present proper documentation to the school for the purposes of 

evaluation and placement.  This documentation can include portfolio of student's work, 

report cards, recommendations from previous schools, curriculum used with the child,  

grade level/subject testing. 

 

7. Transferring students will be admitted to a designated grade on a trial basis.  

After conferences with the student, parents, principal and teachers involved, the academic 

and behavioral progress reports will be reviewed and the decision made for permanent 

placement. 

 

8. Admission to Kindergarten 

 

a. Children seeking admission to kindergarten must be five years of age by 

September 1st. 

 

b. Children seeking admission to pre-school must be four years of age by 

September 1st. 

 

c. Kindergarten students must have their birth certificates when enrolling, as well 



  

as their immunization records. 

 

 

C. Enrollment Policy 

 

1. Enrollment will be held annually in the spring.  The date of enrollment will be 

stated on the school calendar each year. 

 

2. A non-refundable fee per child is due upon enrollment.  This secures the child's 

place in the class. 

 

3. After enrollment, students will be admitted on a first-come, first served basis 

with exceptions considered by the principal, pastor and the board. 

 

 

D. Tuition 

 

1. Tuition is determined by the child's religion. 

 

2. Tuition is due monthly and is divided into 10 or 12 payments beginning on July 

5th preceding the coming school year.  Payments are due by the 5th or 20th of each month.  

The family accounts must be at a zero balance at the following dates during the school 

year: 

1. The last school day of October 

2. The last school day before Spring Break 

3. Two weeks from the last day of school 

 

Any exceptions to these guidelines will be handled with a meeting between the 

parents and members of the school board.  If you are unable to bring your account 

current, you will need to make an agreement with the board or your children may be 

subject to immediate dismissal from the school. 

Families with unpaid accounts may not register for the next school year until 

accounts are paid. 

 

3. Reduced tuition will be granted to those applying if approved by the committee 

made up of two board members and the principal.  Reduced tuition must be approved 

each year. 

 

4. Any full time employee hired by the school will receive a 50% reduction on 

tuition each month for their children.  A 50% reduction will be given for part time 

employees. 

 

 

 

E. Teacher-Pupil Ratios 

 

1. The school shall maintain teacher-pupil ratios and class sizes appropriate to the 

program. 

 



  

2. A teacher in the elementary school should have no more than 22 pupils in grade 

K-3rd grade and 25 pupils in grades 4th-6th grades.  Exceptions may be made by the 

principal and the board but must be in line with the TCCED guidelines. 

 

 

 

 

F. Curriculum 

 

1. Academic Subjects 

 

a. Curricular requirements specifying the approximate amount of time to be 

devoted to the various subjects in each grade are established by the Diocesan Office of 

Education to meet the state requirements as promulgated by the Texas Catholic 

Conference. 

 

b. Non-school activities may not interfere with scheduled classes and instruction.  

 

2. The selection of textbooks and standardized testing program are reviewed by 

the principal and faculty and approved by the Diocesan Office of Education. 

 

a. The principal will be responsible for the care and distribution of textbooks and 

other educational materials. 

 

b. Teachers and principal will see that all books are properly covered. 

 

c. Students who lose or damage books will be assessed a fine in accordance with 

the nature of the damage and age of the book. 

 

3. Physical Education 

 

a. Grades K-6 will follow the guidelines set forth by the Texas Catholic 

Conference for physical education. 

 

b. Students in the intermediate grades are given the option to participate in after 

school extra-curricular basketball. 

 

c. Grades 4-6 students participate in track competition.  Primary age students may 

be invited to participate. 

 

d. Students in kindergarten through sixth grade will participate in 

swimming classes at the Hereford Aquatic Center.  A rotating schedule will be followed 

allowing each grade to attend approximately ten times a year.  Pre-School students will 

attend one swimming class at the end of the year.  (This may be subject to change due to 

availability of parents to transport students and/or any scheduling changes deemed 

necessary by the Aquatic Center Staff.)  

 

 

G. Health and Guidance Program 



  

 

1.  The school shall seek the volunteer help of a school nurse who administers 

screening tests for eyes, ears and teeth for all the students.  Weight and height are also 

recorded yearly. 

 

2.  The school shall take advantage of community mental health resources and the 

services for children with special needs available from public schools.  A guidance 

program outline will be developed by the principal and staff. 

 

3. Hearing and vision tests are administered yearly. 

 

4. Scoliosis Screening will be administered to students in grade 5. 

 

5. Education on the changes which occur during puberty is presented to students 

in 5th grade. 

 

6.  Students suspected of communicable diseases shall be sent to the office.  Their 

parents will be notified immediately.  The school shall have provision for emergency care 

of students. 

 

7. A systematic guidance program is available for all students in the school.  All 

community and public school resources are utilized. 

 

H. Emergency Response Situations 

 

A comprehensive Crisis Management Plan is available with detailed response 

directives for emergency situations.  It is the responsibility of the school faculty/staff to 

be familiar with the expectations of the plan. 

 

A Crisis Management Team will be selected for each school year to address major 

crisis situations.  The school board president will be assigned to this team. 

 

 

I. Extended Day  

 

After school care is provided for enrolled St. Anthony School students.  Detailed 

policies of the Extended Day Program are found in the Parent/Guardian/Student 

Handbook. 

 

 

 J. Absence Policy 

 

The student absence policy is found in the Parent/Guardian/Student handbook 

 

K. Additional Policies 

 

 Additional policies relating to students such as the discipline policy and the dress 

code are found in the Parent/Guardian/Student Policy handbook. 

 



  

 

V. POLICIES RELATING TO MISCELLANEOUS ITEMS 

 

A. Buildings 

 

1. The school buildings shall be under the direct supervision of the principal of 

the school and the parish office. 

2.  The free use of the school buildings and grounds is provided by school and 

parish organizations such as Parish Pastoral Council, the PTO, and Christian 

Formation. 

 

3. Other community organizations and private groups may request the use of the 

facilities through the parish office.  The payment of fees, established by the 

parish council, are paid into the parish accounts. 

 

4. The use of the kitchen is permitted only if persons using the facilities are 

familiar with the operation of the equipment.  The kitchen is to be left clean 

and everything in the order in which it was found. 

 

5. All scheduling for non-school or after school events requiring the use of the 

facilities must be made through the parish office. 

 

6. The Diocese of Amarillo policy on consumption of alcoholic beverages on 

parish property shall be followed at all times.  If the school is sponsoring an 

event wherein alcohol is being provided, responsible bartenders must be 

appointed.  Under no circumstances will anyone be allowed to bring in 

alcoholic beverages to any school function. 

 

7. Smoking will not be permitted in any of the school buildings at any times. 

 

8. Failure to follow the guidelines for the use of the school buildings can result 

in the denial of building use privileges. 

 

B.  Use of Parish Vehicle(s) 

 

1. The parish vehicle may be used for transportation of pupils to and from games 

and also to and from activities in which the students transported are involved. 

 

2. The driver shall be responsible for the discipline, seating, and accounting for 

the students in the vehicle to and from the event.  Students can be denied the 

privilege of riding in the vehicle if misbehavior occurs. 

 

3. The vehicle will be used only for official church, school, Life Teen, and 

Young Life activities.  Other uses may be authorized by the Pastor.  All requests 

for use of the vehicle should be cleared through the parish office. 

 

4.  Only authorized drivers may drive the vehicle.  Drivers will be designated 

through the parish office and the current insurance company.  The drivers must 

also undergo a criminal background history check and attend a Safe Environment 



  

Training.  Drivers and passengers will be expected to observe the Texas seat belt 

law. 

 

5. The driver is expected to visually check tires and all gauges before beginning 

each trip and to report any mechanical difficulties to the parish office or school 

office. 

 

6. Ignition keys and the key for the parking barn are available through the parish 

or school office.  The vehicle is to be kept in the parking barn when not in use. 

 

7. Maintenance on the vehicle, including oil changes, lubrication, checking anti-

freeze, repairs, etc.  will be provided by someone designated by the parish office. 

 

9. The vehicle must be properly cleaned by each group after each use.  Each 

group using the vehicle is responsible for making sure that the gasoline tank is 

filled and ready for the next group. 

 

 

 

 

 

 

C. Private Vehicles used for Field Trips 

 

All persons providing transportation for field trips in private vehicles shall 

provide proof of liability to the school office before being allowed to transport students.  

Seat belts are to be worn at all times by all passengers when transporting students and 

sponsors to field trips. 

All drivers must also submit to a criminal history background check and attend a 

Safe Environment Training. 

 

 

 

D. Salesmen, Solicitors, Propaganda, Political Activity 

 

No salesmen, solicitors or peddlers are permitted to interview staff members 

during school hours without the permission of the principal. 

No advertisement, circulars, posters and other propaganda will be passed out in 

the classroom or on the school premises without permission of the principal. 

Section 501c(3) of the Internal Revenue Code prohibits Catholic organizations 

that are tax exempt under its provisions from participating or intervening in political 

campaigns on behalf of or in opposition to any candidate for public office.  Any questions 

regarding this need to be addressed to the Diocesan office. 

 

 

 

E. Parent-Teacher Organization 

 

Recognizing the value and worth of a good Parent-Teacher Organization to the 



  

school it is desirable that the school have such an organization. 

When the PTO or other groups desire to make a permanent installation of some 

type of equipment or to purchase some school equipment, the principal, pastor, and the 

school board must approve the installation or the purchase before it is made.  The purpose 

of this policy is not to prohibit or discourage but to have constructive leadership. 

 

 

 

 

 

F. Statement of Non-Discrimination 

 

 The education system of the Diocese of Amarillo is committed to equal 

opportunity and does not discriminate on the basis of race, color, national or ethnic 

origin, or sex in the education programs or activities it operates.  This policy of 

nondiscrimination in educational programs and activities extends to employment in and 

admission to, such programs and activities and services.  It admits both employees and 

students of any race, color, national origin or sex to all rights, privileges, employment 

opportunities, programs, activities and services generally accorded or made available, 

provided they meet all other admission or employment requirements.  It does not 

discriminate in its educational policies, employment policies, admission policies, 

athletics, or other school administered programs. 

 In addition St. Anthony’s School does not discriminate against anyone who is 

eligible to participate in the federal lunch program because of race, color, national origin, 

sex, age, disability, religion, or political belief. 

 

 

 

G. Support of Handbooks 

 

 In addition to the general policies set forth in this handbook, the St. Anthony’s 

School Board shall support the policies and regulations stated in the Texas Catholic 

Conference Accreditation Guide, the Diocesan handbook, the Parent/Guardian/Student 

handbook and Staff handbook. 
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